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How do | create a Group

1. Click on Users and Groups below Control Panel
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2. Click on Groups

3. Click on the type of group that you want to create



University of Pretoria, Department for Education Innovation

4. Select Group set/ self-enroll option if you want to create group activities
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Manual Enroll

Type the name of the group below group information. Group is visible to students by default
Tick inside the square box if you would like students to have access to any of the group tools
Type the name of the sign-up sheet under sign-up options
Type maximum number of members inside the square box

Decide if you want to Show Members

10. Decide if you want to allow students to sign-up from the groups listing page

11. Type the number of groups required

12. Click on Submit button



